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1. O0mmue noJ10KeHUs

1.1. Hacrosiiee noioxkerne 06 06paboTKe MepCOHANBHBIX HaHHBIX pabotHukoB MBJIOY r. HpkyTcka
nerckumii can No 43 (manee — Ilonoxkenne) paspaborano B coorercTBHM ¢ Konctutynueir Poceuiickoi
Oenepannn,  PejepanibHbiM - 3akoHOM 0T 27.07.2006  roma  Nel49-®3  «O6 wH(pOpMaIuy,
MHPOPMAIHOHHBIX TEXHOIOTHSX M O 3aluTe HHYOPMAIMU» € M3MEHEHHsIMH OT 31 Moy 2023 ropa,
denepanbubiv 3akoHoM 152-@3 ot. 27.07.2006 «O mepcoHaNbHBIX JAHHBIX» C H3MCHCHUSMH OT 06
despans 2023 roxa, Ilpuxasom MunucTEpcTBa HHPPOBOrO PA3BUTHUS, CBA3H HH(POPMAIIMOHHBIX
TEXHOJIOTHI M MacCoBbIX KoMMyHHKarmii ot 28.10.2022 roxa Ne 179 «O06 yTBepKaIeHHH TpeOoBaHMMH K
[IO/ITBEPKJICHUIO YHHYTOXKEHHs [IePCOHAIBHBIX JIaHHBIX», & TaKKe YCTaBOM MBJIOY r. Hpkyrcka
nerckuii cang Ne 43(nanee — JIOY)

1.2. TlonoskeHne ompesenseT TMOPsIoK paboThl ¢ MepcoHanbHbIMU NaHHbiME B JIOY conckarenel Ha
BAKAHTHBIE JIOJUKHOCTH, PAOOTHHUKOB, B TOM YHCJIE OBIBUIMX, MX POJICTBEHHHUKOB, a TaKKC TapaHTHH
KOH(UICHIHATLHOCTH INYHOH HHPOPMAIMHU, KOTOPYIO COMCKATEH U paboTHUKH npeoctasisior JJOY.
1.3. Iensto ITonokeHus sSBISETCS 3allUTa MEPCOHANBHBIX JIaHHBIX COMCKaresed, padOTHHKOB M HX
POJICTBEHHHUKOB ~OT  HEIIPABOMEPHOTO HJIM  CIYYallHOTO  JIOCTyNa, YHUUTOXKCHHS, HM3MCHCHMS,
OJIOKHPOBAHMSL, KOIIMPOBAHHUSL, PACIIPOCTPAHEHUS ¥ MHBIX HETIPABOMEPHBIX JICHCTBHI.

1.4. Ilepconanvhvie Oannvle — m00as HHOOPMAIKs, OTHOCSIIASNCS K MPAMO MM  KOCBEHHO
OIIpeIeIEHHOMY HJIH OTpe/ielisieMoMy QH3HYecKoMy JHIY (CYOBEKTY NEPCOHAIBHBIX TaHHbIX ).

1.5. Onepamop — rocyapcTBEHHBIH OpraH, MyHHIMITATBHEIA OPraH, FOPUIMYECKOe MM (PH3HYECKOe
JIHII0, CAMOCTOSITEIHHO HIIH COBMECTHO € JPYIMMHE JIMIIAMH OPraHU3YIOHIME U (WJIM) OCYLIECTBISIOMINE
06paBoTKy MepCOHANBHBIX JAHHBIX, @ TAKKe ONpENeNsIome Helu 00paboTKU MePCOHATBHBIX JIaHHbIX,
COCTaB TIEPCOHATBHBIX JIAHHBIX, MOIEKANMX 00paboTKe, JeHCTBUS (ONeparuu), COBEpIIACMbIC C
MepCOHATLHBIMY JIAHHBIMHU.

1.6. Obpabomka nepconanbupix danHpIX — J1000e JeficTBIE (Oneparys) Win COBOKYIHOCTb JeHCTBUM
(omeparuit), COBEpIIAEMBIX ¢ HCIOJIb30BAHHEM CPEICTB aBTOMATH3AlMK MK Oe3 MCIIOIb30BAHUA TaKhX
CPEJICTB C MEePCOHAILHBIME JaHHBIMHU, BKJIIOYas cOOp, 3aliCh, CHCTEMATH3AIUIO, HAKOIIEHHE, XPAHEHHE,
yrouHeHue (OOHOBJIEHHME, HM3MEHEHHE), U3BJICUYEHHE, MCHOJIb30BaHUE, Mepeaady (pacnpocTpaHeHHUE,
TpeI0CTaBJIeHe, 0CTYyI), 00e3lIHuMBaHue, OJOKMpOBAHHE, yJAalCHHE, YHHYTOKCHHE MEPCOHATBHBIX
JTAHHBIX.

1.7. Aemomamuzupoeannas o6pabomra nepcoHANbHbIX OAHHbIX — 00padOTKA MEPCOHATBHBIX JaHHbIX
C MMOMOIIBIO CPEJICTB BBIUUCIUTEIIBHON TEXHUKH.

1.8. Pacnpocmpanenue nepcoHanbHblX OAHHbIX — JICHCTBHs, HAlPaBICHHbIE HA PACKPBITHC
MePCOHAIBHBIX JAHHBIX HEONPEIECIEHHOMY KPYTY JIUIL.
1.9. IIpedocmasienue nepcoHANbHbIX OGHHbLIX — JICHCTBUS, HANPABICHHbIE HA PaCKphITHE

IIEPCOHATBHBIX JIAHHBIX OTIPEICICHHOMY JIMILY MM OIPEICTICHHOMY KPYTY JIMIL.

1.10. Bnokupoganue nepconanbHbix OAGHHBIX — BPEMEHHOE IpeKpanieHne 00pabOTKH MePCOHATIBHBIX
JIAHHBIX (32 MCKIIOUEHHEM CJydaeB, eciau o0paboTka HeoOXoauma Uil YTOYHEHMs NEePCOHAIBHBIX
JTAHHBIX ).

1.11. Yuuumoscenue nepcoHanbHbiX OAHHBIX — JICHCTBHUS, B pE3yJibTaTe KOTOPBHIX CTAHOBHTCS
HEBO3MOYKHBIM BOCCTAHOBHUTH COJIEPIKAHHME IEPCOHAIBHBIX JaHHBIX B HH(POPMAIMOHHOW CHCTEME
NEPCOHABHBIX JIAHHBIX M (WJIM) B PE3yjbTaTe KOTOPBIX YHHUYTOKAIOTCS MaTepUaIbHbIC HOCHTCIIH
MIEPCOHATBHBIX JIAHHBIX.

1.12. Oée3nuuueanue nepcoHANIbHbIX OAHHbLIX — JICHCTBHs, B pe3yibTrare KOTOPHIX CTaHOBHTCS
HEBO3MOKHBIM 0€3 HCIOJIb30BaHUs JIOTOJIHUTEIBHOW HHPOPMAIMK  ONPEJIEIUTh PUHAICHKHOCTD
TIePCOHATBHBIX JIAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHABHBIX JIAHHBIX.

1.13. Hugpopmauuonnan cucmema nepcoHanbHbIX OGHHBIX — COBOKYITHOCTH COJIEPKAIIMXCS B 0aszax
JAHHBIX TIEPCOHAIBHBIX JAHHBIX W O0ECTIEUMBAIONMX HX 00pabOTKy MH(POPMAMOHHBIX TEXHOJIOTHH U
TEXHUYECKUX CPEJICTB.

2. [lepevyenn 00padaTbIBaeMbIX IEPCOHANBHBIX JIAHHBIX



2.1. K nepcoHalbHBIM JaHHBIM COMCKATells, Ha BaKaHTHYIO JIOJDKHOCTD B JIOY oTtHOcsTCS ClIe/yIOIIHe

CBEJICHUS:

e (hamMuITHSI, UMs1, OTYECTBO;

e JI0JI.

e I'PAX/IaHCTBO;

e JlaTa U MECTOPOKICHHUS,

o n300pakenwue (Gororpadus);

e [TACIIOPTHBIE JTaHHBIE,

e QJ[PEC PETUCTPAIIMHU TI0 MECTY JKUTEJILCTBA;

e ajipec (paKTUYECKOro MPOKUBAHUS;

e KOHTAKTHBIE JTaHHBIE,

e CTPaxOBOI HOMEP MHIUBH/IyaJIbHOTO JIMIIEBOIrO CYeTa (CHUIJIC);

ecBeficHust 00 00pa3oBaHMH, KBaIH(GUKAIMH, MPO(YECCHOHATBPHOM MOArOTOBKE U MOBBIIICHAU
KBaJTM(PUKALIUH;

e CeMEMHOE MOJIOKEHNE, HAJTMUUE JI€TEN, POJICTBEHHBIC CBS3H,

o CBEJICHHS O TPYJOBOM JIEATENHHOCTH, B TOM YMCIE HaJIM4He MOOUIPEHHH, HarpaxJaeHui 1 (uin)
JMCHUIUIMHAPHBIX B3bICKAHWH;

e JJAHHBIE O PErHCTPALIMK OpaKa:

e CBEJICHUSI O BOMHCKOM YUETE;

e CBEJICHUS 00 MHBAJIM/IHOCTH;

o CBEJICHUS O CYIMMOCTH, ITPUBJICUCHUH K YTOJIOBHOU OTBETCTBEHHOCTH;

e Pe3yJILTATHI TECTUPOBAHMUS, COOECEIOBAHMSL.

e HIHBIE NIEPCOHAILHBIE JTAHHBIE, IPEIOCTABIISIEMBIC COMCKATEIAMH 10 UX JKETAHUIO.

2.2.IlepcoHanbHble JaHHBIE COUCKAaTeled cojepikarcss B JIOKYMEHTAX, KOTOpbIC TIPCACTABIIAIOT

COUCKATEJIH.

2.3. K nepcoHabHBIM JITAaHHBIM PAaOOTHHKA, TTOJy4aeMbIM H TOJUICHKAIIMM XPaHCHHIO Y paGoToaress B

MOPSLIKE, TIPEYCMOTPEHHOM JeHCTBYIOIIMM 3aKOHO/IATEILCTBOM U HACTOSIIMM [TosokeHnem, OTHOCATCS

CIIe/TyIOLINE CBEIEHUSI, COJIePIKAIIIecs B JIMYHBIX Jle/laX paOOTHUKOB!

* [IACMIOPTHBIC JIAHHBIE PAOOTHHUKA;

* HH;

* KOITHSI CTPAXOBOT'O CBHJICTEIBCTBA FOCYAaPCTBEHHOTO IICHCHOHHOIO CTPAaXOBaHMU;

* KONHUSI JIOKYMEHTAa BOMHCKOTO ydeTa (JUls BOEHHOOOS3aHHbIX H JIHILL, MOJICKAINX MPU3bIBY Ha BOCHHYIO
ciyxk0y):

+ Komus JIOKyMeHTa 00 0Opa3oBaHUM, KBaIM(UKAIMM HIX HATAUYMK CHICHUATBHBIX 3HAHUM (1IpU
[MOCTYIICHHH Ha paboTy, TPEOYIOLLYIO CTIeIHAIbHBIX 3HAHUH KM CHICIHATbHOH IOJITOTOBKH);

« QHKETHBIE JAHHbIE, 3AM0JHEHHbIE PAOOTHHKOM IPH MOCTYIUICHHH Ha paboTy MM B Tporiecce padoThl (B
TOM umcle — aBroomorpadus, CBEJEHHS O CEMEHHOM IOJIOKEHUH PabOTHHKA, MEPEMEHE damuinn,
HAJIMYKHU JIeTeN ¥ WIKINBEHIIEB);

* JOKYMEHTBI O BO3pacTe MAIOJICTHHX JIeTell u MecTe uX 00y4eHHUSI;

e JIOKYMEHTbl O COCTOSIHMM 3JOpOBbs J€Tell M JIPYrMX pPOJCTBCHHHKOB (BKIIOHYas CIPABKA 00
MHBAIH/THOCTH, O HATMYUH XPOHHUYECKHX 3a00/IeBaHMH );

* JIOKYMEHTBI O COCTOSIHUH 3/10POBbsi (CBEJICHHS 00 HHBAIM/HOCTH, O OEPEMEHHOCTH U L),

* HHBIC JOKYMEHTBI, KOTOpbIE C Y4eTOM CHElU(UKH padoThl H B COOTBETCTBMH C 3aKOHOAATCIIBLCTBOM
Poccuiickoit ®enepanuu JIO/DKHBI OBITh HPEIbABICHBl PAOOTHUKOM IIPH 3aKJIOUEHHH TPYIOBOTO
JIOrOBOpa WM B MEPHOJ €ro JeHCTBUS (BKIIOYas MEIHLIHMHCKHE 3aKIIOYCHHS, MPCABABIACMBIC
pabOTHUKOM TIPH TIPOXOXKACHHH O0A3aTENbHBIX MPEIBAPUTENBHBIX M NEPUOUYCCKUX MEIHIMHCKAX
OCMOTPOB);

* TPYJIOBOM JIOrOBOP:

* KOIIMM MPUKA30B O TIPHEME, [IEPEBO/IAX, YBOILHEHUH, MOBBIIECHAN 3apadOTHOM ILIAThL, IIPEMUPOBAHHHL,
MOOIMIPEHUSIX U B3bICKAHUSX

« InyHas kaproudka o gopme T-2;

* 3asBIICHUS, O0BSICHUTEILHBIE U CITy)KeOHBIE 3alMCKH Pa0OTHHKA;



* IOKYMEHTHI O IIPOXOYKICHHH PAOOTHHKOM aTTECTAIlMH, IOBBILICHHS KBAIMpUKAIIHH;

e CIIpaBKa 00 OTCYTCTBUU CYJIUMOCTH;

* HHBIE JIOKYMEHTBI, COJEpI)KAIl[Me CBEJICHUS O PAOOTHUKE, HAXOXKJIECHHE KOTOPHIX B JIMYHOM Jielie
paboTHHKA HEOOXOIMMO IS JIOKYMEHTAJIbHOTO O(OPMIIEHHS TPYIOBBIX [PABOOTHOLICHHH C
pabOTHUKOM (BKJIIOYAsi TPUTOBOPBI Cy/Ia O 3aIpeTe 3aHUMATHCS MEIarornuecKon JIesaTeIbHOCTIO HITH
3aHHUMAaTh PYKOBOJISILIHE JTOJIKHOCTH).

2.4. Pa3menenne Ha opunuaabHOM caiite poTtorpaduii paboTHUKOB, BHIEO ¢ padOTHUKAMHU COTPYIHHKH

pa3pelaoT MyTeM MPeI0CTaBICH s COriacks Ha 00paboTKy MepcoHalbHbIX JaHHbIX B JIOV.

2.5. Tlepconasnphpie gannble padotauka JJOY sBisioTes KoHGUICHIMATLHOH HHPOpMAUEil 1 He MOTYT

OBITH UCITOJIB30BAHBI COTPYIHUKAMH JOIIKOJIBHOTO 00pa30BaTe/IbHOTO YUPEKICHHUs B JIMUHBIX LE/IsX.

2.6. JIOY o0OpabarbiBaeT Clie/IyIOIIie MepCOHATIbHBIE JaHHBIE POJICTBEHHUKOB PAOOTHUKOB: CBEICHUS,

IpeIocTaBjieHHbIe pabOTHUKOM B 00beMe JTUUHOM KapTouku 1o Gopme T-2.

2.7. TlepcoHabHble JaHHbIE POJICTBEHHHKOB PAOOTHUKOB COJAEP/KATCA B JIMYHBIX J€/laX pabOTHUKOB H

0a3ax JIaHHBIX KaJIPOBBIX HH()OPMAIITMOHHBIX CHCTEM.

3. Coop, 06paboTKa H XpaHEHHE NEePCOHATBHBIX JAHHbIX
3.1. COop mepcoHATBHBIX JIAHHBIX COMCKATeNIeH OCYHIECTBIIAET CIEHAIMCT 110 KajpaM, B TOM YHCIIE U3
001EeA0CTYITHON HH(BOPMAIIUU O COUCKATEISIX B MHTEPHETE.
3.2. COop mepcoHAIbHBIX JIAHHBIX PAOOTHUKOB OCYIIECTBJISET CICHHAIUCT TIO Kajapam vy
camoro paborHuka. Eciu mepcoHanbHbIe JaHHBbIE PaOOTHHKA MOKHO IOJYYMTH TOJBKO Y TPETBHX
JIMIL, CIIEIHUAIKMCT 110 Kajpam yBeJAOMIISIeT 00 3ToM paboTHHKA U OepeT y HEero NMUCbMEHHOE corjlacue Ha
noyiydeHue aaHHbiXx. PaboTtomarens He BrpaBe TpeOOBaTh OT PaOOTHHKA MPEICTABIICHUS MEPCOHATBHBIX
JIaHHBIX, KOTOPbIE HE XapaKTepH3yIOT pabOTHUKA KaK CTOPOHY TPYAOBBIX OTHOILECHHUH
3.3. CO0p mepcoHAIBHBIX JAHHBIX POJACTBEHHUKOB PaOOTHUKA OCYIIECTBIISET CICIMAIUCT 110 KajpaM U3
JIOKYMEHTOB JTMYHOTO JieJIa, KOTOPbIE MPeICTaBUII PaOOTHHK.
3.4. OOpaboTka TEpCOHAJIbHBIX JAHHBIX COUCKATENCH BEAETCS  HCKIKYHMTEIBHO B IEJISIX
OTIpeJIeICHHSI BOBMOXKHOCTH UX TPYI0yCTPOUCTBA.
3.5. O0paboTka NEpPCOHAIBHBIX JaHHBIX pPAOOTHHUKOB BEJETCS  HCKIIOYMTEIBHO B IEJIX
obecrieyeHusl COOJIOJEHHs 3aKoHOAareabcTBa P®, comeiicTBus pabOTHHKAM B TPYJIOYCTPOMCTBE,
IOJIyYeHHH 00pa3oBaHMs, MPOJBUKEHHH IO CiIyxOe, oOecredeHHs HX JMYHOM O€30MacHOCTH U
COXPAHHOCTH MMYIIECTBA, KOHTPOJISE KOJMYECTBA M Ka4ecTBa BBIIOIHAEMOM UMH pabOTHI.
3.6. OOpaboTKa MepcoHaIbHBIX JIAHHBIX POJICTBEHHUKOB PAOOTHUKOB BEJIETCS MCKIIIOYMTEIBHO B HESIX
obecrieueHus coOIOICHHUST 3aKOHOAaTeIbcTBa P®, peanuszanuu npaB paOOTHHKOB, IPELYyCMOTPEHHBIX
TPY/IOBBIM 3aKOHO/IaTEILCTBOM U MHBIMU aKTaMM, COAEPIKALIMMU HOPMBI TPY/I0OBOIO IIPaBa.
3.7. Tlpu oOpaboTKe TMEepPCOHATBHBIX JAHHBIX JODKHBI OBITH 0OecHedeHbl TOYHOCTH MEPCOHATBHBIX
JIAHHBIX, MX JOCTATOYHOCTh, & B HEOOXOIMMBIX CIy4yasiX W AKTyaJIbHOCTb I10 OTHOLICHHIO K IIEJISIM
00pabOTKH TEPCOHANBHBIX JaHHbIX. Oreparop J0UKEH NPUHAMATH HEOOXOAMMbIE Mepbl JIMOO
obecrieunBaTh WX MPUHITHE 0 YAATCHUIO UM YTOYHEHUIO HEMOJIHBIX MM HETOYHBIX JIAHHBIX.
3.8. COop u oOpaboTKa NEPCOHATBHBIX JAHHBIX, KOTOpBIE OTHOCATCA K CIELMAIbHOM KaTeropuu
(cBelleHUsT O PACcOBOW, HAIMOHAIBHOW TNPUHAUICKHOCTH, IOJUTHYECKHUX B3IJIs/IAaX, PEITUTHO3HBIX
i QUIocoPCKuX YOEIKIEHUSIX, COCTOSIHUM 370POBbS, WHTHMMHOW JKM3HHM) BO3MOXKHBI TOJBKO C
coryiacusi CyobeKTa nmepcoHaIbHBIX JIAHHBIX JTHOO B CIEIYIOLUIUX CIydasix:

e 00paboTKa TEPCOHATBHBIX JAHHBIX BEJETCSI B  COOTBETCTBHHM C  3aKOHOJATE/ILCTBOM
0 TOCyJIapCTBEHHOU COIMAITBHOM TTOMOIITH, TPYIOBBIM 3aKOHO/1aTeJIbCTBOM,
MIEHCHOHHBIM 3aKOHOIaTeIbecTBOM Pd;

e 00paboTKa TEPCOHATBHBIX JaHHBIX HEOOXOAMMa UL 3alIMThl  JKM3HH, 3JI0POBbS  HIIH
WHBIX KM3HEHHO BXKHBIX HHTEPECOB CYOBEKTa MEPCOHATBHBIX JAaHHBIX JTUO0 JKU3HH, 3/10POBbs UIIN
WHBIX JKU3HEHHO BaXXHBIX MHTEPECOB JPYrHX JIMIl, a TOJy4YdTh CcOrjacue y CyObeKTa
MEePCOHATBLHBIX JTAHHBIX HEBO3MOKHO; ’

e 00paboTKa MEPCOHAIBHBIX JIAHHBIX BEJETCS B MEIUKO-NPO(PHUIAKTHUECKUX  LEaiX, B
IEJISIX YCTAHOBJICHUS MEIUIIMHCKOTO JMAarHo3a, OKa3aHUs MEIULUHCKUX U MEIUKO-COIHAIBHBIX
YCIAYr  TPH YCJIOBHHM, 4YTO 00pa0OTKY HEpCOHAIbHBIX  JAHHBIX  OCYIIECTBISET  JIMIIO,



podecCHOHATBHO 3aHUMAIOIIEECs MEIMIIMHCKOH AeSTEIbHOCTRIO U 0053aHHOE B COOTBETCTBHH C
3aKOHOJIATELCTBOM P® coXpaHsTh BpadeOHYIO TaliHy:

o 00paGoTKy [EPCOHATBHBIX JIAHHBIX PErIAMEHTHPYET 3aKOHOMATEIBCTBO PO o006 obopone,
0 6e301acHOCTH, O [POTHBOJACHCTBHHM  TEPPOPU3MY, O TPAHCIIOPTHON ~ O€3011acCHOCTH, O
[IPOTHBOIEHCTBAI KOPPYIIMHU, 00 OTIepPATHBHO-PO3BICKHON JIEATENLHOCTH, 00 HMCIOIHHTEIbHOM
MPOHM3BOJICTBE JIHOO YrOJIOBHO-HCIIOJTHHTEILHOE 3aKOHOATENLCTBO PO.

3.9. YtoObl 00pabaThiBaTh MEPCOHATBHBIC JaHHBIC COTPYIHUKOB, paboTozaTesb MoJydaeT OT KakKIoro
COTpY/IHMKA corjiacie Ha 0O0pabOTKy €ro MepCOHAIBHBIX JAHHbIX. Takoe corjacue padoOTOIATEIH
MoJydaeT, ecH 3aKOH He TPe0CTaBisieT PaboToNaTeo npasa oOpabarbiBaTh MEPCOHABHBIC JTaHHBIE
0e3 corjacusi COTPYAHHKOB.

3.10. Coracue Ha 00pabOTKY MEPCOHATBHBIX TAHHBIX MOXKET OBITH 0TO3BaHO paboTHUKOM. B ciydae
0T3bIBa PAOOTHUKOM COTJIAcHs Ha 00pabOTKy HEPCOHATBHBIX TaHHBIX paboTo1aTelb BIIPaBe MPOI0IKUTH
06paboTKy TePCOHANBHBIX JTAHHBIX 0e3 coriacus paboTHHKA TIPH HAJIMYMH OCHOBAHMH, yKa3aHHbBIX B
nynkrax 2-11 gacti 1 cratbu 6, 4acTH 2 ctathu 10 w wactu 2 cratbu 11 @enepajbHOrO 3aKoHa OT
27.07.2006 Ne 152-D3.

3.11.PaGOTHHKM M COMCKATENM Ha BaKaHTHYIO HODKHOCTH JIOY 1OMmKHBI OBITH O3HAKOMJIEHBI I10]1
POCINCH C JOKyMEHTaMH pabOoTOJaTells, YCTAHABIMBAIOMMMH MOPAI0K 00paboTKK NepCOHATBHBIX
JIAHHBIX PAOOTHUKOB, COMCKATENEH, a TaKxke 00 UX NpaBax 1 00S3aHHOCTSX B ATOM 00JIaCTH.

3.12. Omeparopsl ¥ WHbIE JHIA, TOJYYMBIIHE JOCTYI K MEPCOHANBLHLIM JaHHBIM, 00s13aHbl HE
PAcKpBIBATH TPETHUM JIHIAM M HE PACHPOCTPAHATH MEPCOHATLHBIC JIAHHDIC Oe3 cormacus cyObeKTa
[IepCOHAIBHBIX TAHHBIX, €CIIH HHOE HE MPEyCMOTPEHO (eiepanibHbIM 3aKOHOM.

3.13. XpaneHnue nepcoHabHbIX TaHHbIX:

3.13.1. Jlnunble jgena pabOTHUKOB XpaHATCA B OyMaKHOM BH/ICB IMaikax B KaOWHETE CrenuaaInucTa 1o
KagpaM B  CHCHHATBHO  OTBCJCHHOM  CEKIHMH ceiipa,  obecmeumBaromiero - 3ammUrTy - OT
HECAHKTIIMOHMPOBAHHOTO jocTyna. TpynoBbie 1 MEAUIUHCKAC KHIKKH paGOTHUKOB XpaHsTCs B cefide B
KaOUHETE CIEeUaINCTa 10 KaJpaM.

3.13.2. JIOKYMEHTBI, COJEpIKalie JHYHYI0 HHPOPMAIHIO O paboTHHKE, KPOME yKa3aHHBIX B IYHKTC
3.13.1. TlonoxeHus, XpaHsarcsi B OyMaXHOM BHJE B 3aKPHITOM mkady B KaOMHETE ClelUaINCTa 10
KaJpam M B 2JIEKTPOHHOM BHJIE B HH(YOPMALOHHOMH CHCTEME CbUC.

3.13.3. JIOKyMEHTBI COMCKATelIs, KOTOPhIH He ObUI TPYAOYCTPOCH, YHHYTOKAIOTCA B TCICHHE 30aHe# ¢
MOMEHTA IIPUHATHS PELieHHs 00 0TKa3e B TPYA0YCTPOHCTBE.

3.14.JIOKyMeHTBI, ~ COZEp)Kallue  MePCOHAIBHBIC  JIAHHBIC pabOTHUKOB M POJICTBCHHHMKOB
paGOTHHKOB, TMOICKAT XPAHEHWIO M YHHYTOKEHMIO B CPOKH H B IOPSIKE, IPEelyCMOTPEHHbBIE
HOMEHKJIATYPOIi JIe]1 1 apXHBHBIM 3aKOHO/IATeNbeTBOM PO.

3.15. Bee Mepsl KOHQUICHIHATILHOCTH TIpH cOope, oOpaboTKe M Tepenade MEPCOHAIbHBIX TaHHBIX
COTpYJIHMKA PAaClpOCTPAHSIOTCS Kak Ha OyMaXHbIe, Tak ¥ Ha SICKTPOHHBIC (aBTOMATU3UPOBAHHBIE)
HOCUTEJTH UH(POPMALIHH.

4. JlocTyn K MePCOHATLHBIM JAHHBIM
4.1. Jloctynm K TEPCOHATBHBIM JaHHBIM COHCKATCIS, pabOTHHKOB W WX POJICTBCHHUKOB HMECT
3aBe VIO B [TOTHOM 00bEME.
4.2. Tlepedenb paGOTHHKOB, JOMYIIEHHBIX K 00padOTKEe NEPCOHAMBHBIX —JAHHBIX COUCKaTeeH,
paGOTHHUKOB U X POJACTBEHHUKOB, YTBEPIKIACTCS MPHKA30M 3aBC/YIOMICTO.
4.3, JIuma. UMerolMe J0CTYI K TIEpCOHATBHBIM JaHHBIM 00sI3aHbl HCTIOIE30BATh NEPCOHALHBIC IAHHBIC
paGOTHHUKOB JIUIIb B LEJISIX, JUI KOTOPBIX OHI OBLTH MPEIOCTABICHBL.
4.4. Tlovumo ML, yKa3aHHBIX B 1. 4.2. Hactosuiero [fosoxenus, mpaBo JIOCTyNa K NEPCOHATBHBIM
JIAHHBIM PaGOTHHKOB HMEIOT JIUIIA, YIIOJHOMOYCHHbIC ICHCTBYIOMIMM 3aKOHOAATEILCTBOM.
4.5. Konmposarb ¥ JenaTh BBIIMCKM W3 MNEPCOHAIBHBIX JIAHHBIX paboTHMKA pa3perraeTcs
HCKJTIOUUTEIBHO B CITY)KEOHBIX LEJISAX C pa3peiieHus 3aBe/Iyromero JIOV. ;
4.4. OTBETCTBEHHBIM 33 OPTaHU3aIMIO U OCYLIECTBIICHHE XPAHEHHS NEPCOHATBHBIX JaHHbIX pabOTHUKOB
OpraHu3alluK ABJSICTCS CHENHATUCT 110 KapaM B COOTBETCTBAMN C MPUKA30M 3aBEAYIOIIEIO JI0Y



5. [lepenava nepcoHAIbHBIX JTAHHBIX

5.1. PaGoruuku JIOVY. umeromme I0CTym K HEPCOHATBHBIM JIaHHBIM couckaresiei, padOTHUKOB M
POJICTBEHHUKOB paGOTHHUKOB, TIPH TIepeiaue STHX JAHHBIX J0/DKHBI COOMONATh ClIe/IyIOLIHe TPEOOBAHH:
5.1.1. He mepenaBath M He pacrmpoCTPaHSTh NEPCOHAbHbIC [AHHBIC O€3 IHCHMEHHOIO COIacHs
CyOBEKTa MepPCOHATBHBIX JIAHHBIX, 32 HCKIIOUEHHEM ClTyuaeB, KOr/1a 9T0 He0OX0MMO:

o JUIS TIPEJYNPEKICHUs YrpO3bl XKH3HU M 3J0POBBIO CyOBEKTa NMEPCOHATBHBIX JIAHHBIX, €CIIH

MOJIYYUTh TAKOE COIIACHE HEBO3MOKHO

e JUIS CTATHCTHYECKUX WJIM MCCIIE/I0BATEIBCKIX HeNIeH (pu 00e3JIMYNBAHUN);

e B CIIyHasX, HANPAMYIO IPEAYCMOTPEHHBIX (e/lepalbHbIMH 3aKOHAMH.
5.1.2. TlepemaBarh 0e3 corjgacus CyObeKTa MEPCOHATBHBIX  JAHHbIX uHpOpMAIUIO B
rOCYJapCTBEHHBIE M HETOCYIapCTBEHHBIE (YHKIMOHAIBHBIC CTPYKTYPbI, B TOM YHCIC B HAIOrOBBIC
WHCTIEKIMH,  (QOHIBI  MEJMIMHCKOTO M COLMAIBHOIO  CTPAaXOBaHWs, — ICHCHOHHBIH Gonn,
IIPABOOXPAHHUTENIbHBIC OPraHbl, CTPAXOBbIE AarcHTCTBA, BOCHKOMAThI, MEIMIMHCKHC OpraHu3alui,
KOHTPOJIbHO-HA/[30PHbIC OpraHbl IIPU HAIMYAM OCHOBAHWH, MPEIyCMOTPEHHBIX B (benepaabHbIX
3aKOHAX, FJIH MOTHBHPOBAHHOTO 3ampoca OT JAHHBIX CTPYKTYp. MOTHBHPOBAaHHBIN 3alpoC JI0JIKEH
BK/TIOYATh B ce0sl yKasaHWe IeJH 3alpoca, CChUIKY Ha MPaBOBbIC OCHOBAHHS 3alpoca, B TOM HHCIC
NMOATBEP/KAAIONIAE TTOJTHOMOYMS OpraHa, HaIpaBUBIIETO 3ampoc, a TAKKEe MEPEeyueHb 3anpaluBacMoi
UH(pOpMAIIHH.
5.1.3. Pasmemars 6e3 corjacusi paGOTHHKOB B HeJsIX obecniedenust nHopmauonHoit otkperroctn JJOY
Ha opunmaisHom caiite JIOV:
5.1.3.1. Uadopmaruio o 3aBenyiomieM JIOY, ero 3aMecTuTessix, B TOM YUCIIC:

e (pamMuIIHIO, UMSI, OTYECTBO (TP HAJUYHHM);

e JIOJDKHOCTB;

e KOHTaKTHbBIC TeIC(POHBI;

e aJIpec AIEKTPOHHOM IOYTHI.
5.1.3.2. Mupopmaumio o TEPCOHATBHOM COCTAaBE MEJArOru4ecKuX pabOTHUKOB C  YKa3aHMEM
YPOBHs 00pa3oBaH¥si, KBATH(HKALMHU U OIbITA pa0OThI, B TOM YHCIIE:

e (pamMmIIHIO, MMSI, OTUECTBO (IIPH HATIMYUH);

e 3aHMMAEMYIO JIOJDKHOCTB (JIOJDKHOCTH);

e YYEHYIO CTETICHb (TIPU HATHYUH);

e yYEHOE 3BaHME (TPH HATUYHH);

e HAaWMEHOBAHHE HAIPABICHUS IMOATOTOBKU M (MJIK) CHECIIHATBHOCTH,

e JAHHBIC O TIOBBINICHUH KBaIM(uKanuu u (Win) npopecCHOHATbHON MepenojAroToBKe (Ipu

HaJIMYKH);

e OOMIMIT CTAX PAOOTHI;

e CTaX pabOTHI 11O CHEIUATIBHOCTH.
5.1.4. TlepenaBaTh mepcOHAIbHBIE JAHHBIE IPEACTABUTENSIM paOOTHUKOB M COMCKarelqed B
MOpS/IKE, YCTAHOBIEHHOM TpPY/IOBBIM KOJEKCOM, OrpaHMuMBas 95Ty HH(OPMAIHMIO TOJBKO TEMH
MEPCOHANBHBIMU  JIAHHBIMH, KOTOpbIe HEOOXOMMMBI Ul  BBINOJHEHHS (YHKIMH MPEICTaBUTENS,
TOJATBEPIKACHHBIX JIOKYMEHTAJIBHO.
5.1.5. He jomyckaeTcst oTBEUaTh Ha BOTIPOCHI, CBSI3AHHBIC C Tepenaueil nepcoHatbHoN HHMOPMALHH 110
tenehOHY WM IEKTPOHHOM 1OYTE.

6. Mepbi o0ecniedeHHs1 6€30MACHOCTH MEPCOHAIBHBIX JaHHBIX
6.1. K ocHOBHBIM MepaM obecriedeHust 6e30IIacHOCTH MePCOHANBHBIX JaHHbIX B JIOY oTHOCSTCS:
6.1.1. Ha3HaueHue OTBETCTBEHHOTO 32 OPraHU3AIMIO 00pabOTKH IePCOHANBHBIX TaHHBIX. B 00s3aHHOCTH
OTBETCTBEHHOTO BXOJMT OpraHu3aiusi oOpabOTKH MEepPCOHAIBHBIX JAHHBIX, O0y4YECHHE U HHCTPYKTaK
pabOTHUKOB, BHYTPEHHHUH KOHTPOJIb 3a codmozenneM B JIOY TpeGoBaHuil 3aKOHOIATEIBCTBA K 3alUTE
MepCOHATBHBIX JTaHHBIX. :
6.1.2. U3naHue MONMTHKH OOpabOTKH TMEPCOHAIBHBIX JAHHBIX M JIOKAIbHBIX aKTOB IO BOIPOCAM
00pabOTKH MEepCOHAIBHBIX JaHHBIX.



6.1.3. OsmakomieHue pabOTHHKOB, OCYIIECTBISIOMHMX 00pabOTKy MEPCOHANBHBIX —JIAHHBIX, C
[OJIOYKEHUAMH  3aKOHOJATEIBCTBA O TIE€PCOHATBHBIX JIAHHBIX, B TOM YMCIe C TpeOOBaHHSIMH K
3aIIATe MePCOHATBHBIX JaHHBIX, TTOMTHTUKON 06paboTKi MepCOHANBHBIX JaHHBIX U JIOKATbHBIMH aKTaMU
JIOV 1o Borpocam 00padbOTKH MEPCOHATBHBIX JIAHHBIX. ;

6.1.4. Onpenencaue yrpo3 0€30MACHOCTH TEPCOHAIBHBIM  JAHHBIM  IIPH  HX o0paboTke ¢
JMICTIOJIF30BAHMEM CPEJICTB aBTOMATU3ALMK M pa3paboTKa Mep MO 3aIUTe TAKKX NEPCOHATBHBIX TaHHBIX.
6.1.5. YcTaHOBICHHE TIPABHII JOCTYIA K TIEPCOHATBHBIM JAHHBIM, 00padaThiBACMbIM € HCIOJIB30BAHIEM
Cpe/ICTB aBTOMATH3AIMH, @ TAKXKEe PETHCTPAIUs M YYET BCeX ACHCTBHM, COBEPLIAEMBIX C TIEPCOHATBHBIMHU
JAHHBIMH B MHQOPMAIMOHHBIX CHCTEMAX, KOHTPOJIb 3a HMPHHHMAEMBIMH MEPAaMHU 10 00ECHICUCHHIO
6€30MACHOCTH [IEPCOHANBHBIX JAHHBIX U YPOBHSI 3alIHIIEHHOCTH HH(YOPMALHOHHBIX CHCTEM.

6.1.6. YdeT MallMHHBIX HOCUTEJIEH epCOHAIBHBIX JaHHbBIX.

6.1.7. Ilposenenne MepompusTHi I1pud  OOHAPYKEHWM  HECAHKIMOHMPOBAHHOrO — J0CTyma K
MEePCOHATBHBIM JIAHHBIM, 00pabaThIBAEMbIM C HCIOJIB30BAHAEM CPEJICTB ABTOMATH3AlWH, B TOM
yHClle BOCCTAHOBICHHE — TEPCOHATBHBIX  JAHHBIX, ~ KOTOphle  ObUIM  MOAM(UIMPOBAHBI  HIIH
VHUUTOYKEHBI BCJICICTBHE HECAHKIIMOHMPOBAHHOI'O JIOCTYTIA K HUM.

6.1.8. OmeHka Bpeaa. KOTOPbIA MOXET ObITh TIPHYMHEH CYOBEKTaM IEPCOHAIBHBIX JAHHBIX B
cllyyae  HApyIIeHWs  3aKOHOJATENbCTBA O  IEPCOHAIBHBIX — JAHHBIX,  OLEHKA  COOTHOIICHHSA
yKa3aHHOTO BpeJia U IPUHUMAEMBIX Mep.

6.1.9. BHyTpeHHMH KOHTpOIb ¥ (WIH) ayIMT COOTBETCTBHsSI OOPabOTKH TNEpPCOHATBHBIX JIAHHBIX
TpeOOBAHMSIM 3aKOHO/IaTE/ILCTBA.

6.1.10. Ilybnukanuss MOJUTHKH OOpabOTKHM IE€PCOHAIBHBIX J@HHBIX M JIOKAJIbHBIX aKTOB IO
BOIpOCaM 06pabOTKH MePCOHAIBHBIX TaHHBIX Ha opuimatbHom caiite JIOY.

7. OTBETCTBEHHOCTD
7.1. JIuna, BHHOBHBIE B HAPYIIEHUH HOPM, PETYJIHPYIOIIHX 00pabOTKy U 3allUTy MEePCOHATbHbBIX TaHHbIX
couckaresieii Ha BaKaHTHBIC JIOJKHOCTH, paOOTHMKOB, B TOM YHCJIe OBIBIIMX, W MX POJCTBEHHHKOB,
NIPUBJIEKAIOTCS K JMCIUIUIMHAPHON U MaTepHalbHOM OTBETCTBEHHOCTH, a B CJydasX, yCTaHOBJICHHBIX
3aKOHO/IATEILCTBOM P®, — K rpak1aHCKO-TIPABOBOW, aIMUHHCTPATUBHON M YTOJIOBHOH OTBETCTBEHHOCTH
B IOPSI/IKE, YCTAHOBICHHOM (pe/iepalbHbIMU 3aKOHAMH.
7.2. 3a HApYyIICHHE TPABKIT XPAHEHHUS W UCTIOIB30BAHMUS [IEPCOHATBHBIX IAHHBIX, OBJIEKIIEE 33 COOOH
MaTepHalbHbIH yiepo paboTonaTelnto, pabOTHHK HECET MAaTEPHAIBHYIO OTBETCTBEHHOCTD B
COOTBETCTBHH C JIEHCTBYIOIIUAM TPYIOBBIM 3aKOHOIATEILCTBOM.
7.3. MarepuaibHbiil yinep0, HaHeCeHHBIH CyOBEKTY NEPCOHABHBIX JaHHBIX 3a CYET HEHAUICHKAIICTO
XpaHEHHs U UCITOJIb30BAHMS IEPCOHAIBHBIX IAHHBIX, MOIICIKHUT BO3MEIICHHUIO B OPAJIKE,
YCTAHOBICHHOM JEHCTBYIOLIMM 3aKOHOIATEIbCTBOM.
7.4. MopasbHblil BpeJ, MPUYMHEHHBIH COMCKATENIsIM HAa BAKAHTHBIE JOJUKHOCTH, PAaDOTHHKAM, B TOM
ypcrie OBIBIINM, H UX POJICTBEHHMKAM BCJIEJCTBHE HAPYIICHHS MX TIPaB, HAPYLICHUS MPaBUI 00padoTKH
IEpCOHAIBLHBIX JIAHHBIX, @ TakiKe HecoONto/eHrs TpeOoBaHMN K 3aIlUTe MEPCOHAIBHBIX JAHHBIX,
[O/UTEKAT BO3MEIICHHIO B TIOPSJIKE M HA YCIOBHSX, IPEIyCMOTPEHHBIX 3aKOHOJATelbeTBoM PO.
Bo3melenre MOpaibHOTO Bpe/ia OCYIIECTBISIETCS HE3aBHCUMO OT BO3MEIICHHUSI MMYIIECCTBEHHOIO Bpe/ia
¥ TIOHECEHHBIX CYOBEKTOM MEPCOHAIBHBIX JaHHBIX YOBITKOB.

8. 3akiounTe/IbHbIE MOJI0KEHH A
8.1. Hacrosmiee IlonoskeHue sBiasieTcs JIOKAILHBIM HOpMaTtuBHBIM akToMm JIOVY, coriacoBbIBaeTcs C
PO COO3HBIM KOMUTETOM M yTBEPIKIaeTCs IIpUKazom 3aseyromero JJOY
8.2. Bce u3MeHeHHs U JOMOTHEHNs, BHOCUMBIE B HacTosiee [lomokenne, oGopMIIsIOTCs B MUCHMEHHON
(opme B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickoit Deneparun.
8.3. TMosoXkeHne MPUHUMAETCS HA HEONpe/IeNeHHbl cpoK. V3meHenus u nononHenus k [lomoxenuto
NPUHUMAIOTCS B TIOPSIZIKE, TpeycMOTpeHHOM 11.8.1. HacTosmiero [omoxeHus.
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